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1. MACIHOPT PABOYEM NPOT'PAMMBI YUEBHOM JIJUCHUATLJIMHBI
OI1.15S TH®OPMAIMOHHBIE CUCTEMBI IPABOOXPAHUTEJIBHBIX
OPI'AHOB

1.1. O6n1acTh NPUMEHEHUS] TPOTPAMMBI

Pabouass mporpamMma yuyeOHOW IUCLUIUIMHBI SIBISIETCS YacTblO OCHOBHOM
npoeccuoHanbHOM 00pa3zoBaTesbHOM nmporpaMmsl B cooTBeTcTBUM ¢ PI'OC 1o
cnenuansHocTu CITIO 40.02.02 IIpaBooxpaHuTenbHAS 1EATEIBHOCTh YKPYITHEHHON
rpynisl 40.00.00 FOpucnpyneHuus.

Pabouass mporpamma y4eOHON NUCHUIUIMHBI MOXET OBITh HCIIOJIb30BaHA B
JIOTIOJIHUTEIBHOM — MPOQECCHOHATBPHOM  00pa3oBaHUM M MpodeccHoHaTbHOM
MOJTOTOBKE CHEUAHCTOB B obnactu CHEUUaTbHOCTH 40.02.02
[IpaBooxpanutenbHas aestenbHocTh. KBamupukanus «HOpuct» Onbita paboThl HE
TpeOyeT

1.2. MecTo AUCUMILIMHBI B CTPYKType OCHOBHOM NPpodeccHOHAIBHOM
0o0pa30oBaTeJibHON MPOrpamMMbl: JUCHHUIUIMHA BXOAWUT B BAapUATUBHYK) YAaCTh
oO1enpodecCHOHABHBIX TUCHMUILUIMH TPO(PECCHOHATBLHOTO UKJIA.

1.3. Hean u 3agayM AUCHUILVIMHBI — TpPe0OBaHHMS K pe3yibTaTaM
OCBOCHMS TUCIHUILINHBI:

B pesynbraTe ocBOeHUS y4eOHOW ITUCHUIUIMHBI OOYYaIOIIUICS JTOKEH
3HATH:

- OCHOBHBICE METOJbl U CPEICTBA IOWCKA, CUCTEMAaTU3alluh, O0O0pabOTKH,
NepeIayvr U 3aluThl KOMIBIOTEPHOM MPaBOBOM MH(pOpMAINH;

- coCcTaB, QYHKIIMU U KOHKPETHBIE BO3MOKHOCTH aIapaTHO-MPOTPAMMHOTO
o0cCIICUeHHS;

- cocTaB, (YHKUMM U KOHKPETHbIE BO3MOXHOCTH CIIPABOYHBIX
UH(OPMAITMOHHO-TIPABOBBIX U MH()OPMAITMOHHO-TIOUCKOBBIX CHCTEM;

B pesynpraTe ocBOeHHS Y4YCOHOM IUCIUIUIMHBI OOYYArOITUHCS JOJKEH
YMeThb:

- peumarb C UCHOJIb30BAaHUEM KOMIIBIOTEPHOM TEXHUKH Pa3JIMYHbIC
CITy>KeOHBIC 3a/1a4H;

- paboTaTh B JOKAIHHOU U II00ATBHONW KOMITBIOTEPHBIX CETSIX;

- TMpeAoTBpaIaTh B CIYKEOHOW IeATEIHbHOCTH CUTYyalluu, CBSI3aHHBIC C
BO3MOXXHOCTSIMU HECAHKIIMOHUPOBAHHOTO J0CTyTa K uHopmaru,
3JI0YMBIIIUIEHHON MOM(UKAMU HHPOPMALIMU U yTPATHI CIIYKE€OHOU MH(OpMAaIny;

1.4. KostnyecTBO 4acoB HA OCBOCHHE MPOrPaMMbI 1M CHUIIJIMHBI:
MaKcUMalbHOW yueOHOM Harpy3ku oOydaromierocs 90 yacoB, B TOM YHUCIIE:
00s3aTeNIbHON ayAUTOPHOM yueOHOM Harpy3ku oOyuaromierocs: 60 yacos;
4acTh NMPOrpaMMbl- /4 yaca- peasinzyercs B popMe MpaKTHUECKOM MOATOTOBKHU U
BKJTFOYAET JIEKIHii- 16 yacoB, mpakTH4ecKuX 3aHsATui- 44 qaca
camocTosITeNbHOUN paboThl oOyyaromerocs 30 gacos.



2. CTPYKTYPA U COJIEP)KAHUE YYEBHOM JUCHUIIJIUHBI

2.1. O0beM y4eOHOI TUCHUTIMHBI U BBl y4eOHOMH padoThI

Buj yueOHoi1 padoThI

O0beM yacoB

MaxkcumajibHasi ydyeOHas HAarpy3Ka (Bcero) 90
Oos3aTesIbHAsI Ay AUTOPHAS YueOHasi Harpy3Ka (Bcero) 60
B TOM YHCIIE:
TEOPETUUYECKUE 3aHATUS 14
MPAKTUYECKHUE 3aHATUS 44
IIpakTHYeckasi MOArOTOBKA 54
CaMmocrosiTeibHasi paGoTa o0yuyaromerocsi (Bcero) 30
[TpomexyTounas arrectanus B popme qudpepeHnpoBaHHOrO 3a4eTa 2




2.2. TemaTudyeckuii IJIaH M coaep:xanue yaeoHoii jucuunianabl OI1.14 UudopManmoHHbIe CHCTEMBI

NPaBOOXPAHUTEIbHBIX OPraHOB

Konanl
KOMIIETEHI]
Hid,
Koy (bopmrpos
HaumenoBanue Conep:kanue y4eOHOro marepuaja, JadopaTopHble PadoTbl HW NPAKTHYeCKHe 3aHSATHA, aHMIO
pa3/iesioB M TeM caMoCTOsAITeIbHasi padoTa o0yyammxcs, KypcoBasi padora (mpoekr) ‘e:;Tcl:)(; KOTOPBIX
Croco0cTBy
eT 3JeMEeHT
nporpamMmm
bl
Pa3nen 1. UndopmanmoHHbie CHCTEMbI H TEXHOJIOTHH. 14/4
Tema 1.1 Coaep:xanue yueOHOIro MaTepHaJia 11 0K 6,7,9,10
Nupopmaunonnnt | 1. | [oustie nHpOpMAIMOHHBIX IPOLECCOB 1 cHcTeM. [ToHsTHE NPaBOBO MHMOPMATH3ALHUH. 1 IIK 1.10
¢ mponeccbl M | [IpakTH4yecKue 3aHATHS 2 312 V1
CHCTEMBL B | IIpaktnueckas paGora Ne 1. Cosgamme mnpesenTamuu "MHpopmanmoHHble mnporecckl B cdepe | 2
npaBoBoil cpepe MPaBOOXPAHUTENbHBIX OPraHoB"
CamocrosiTeibHasi padora: Hanucats pedepar «MHpOpMamOHHBIE CHCTEMBI YITPABICHUS 8
IIpakTHyeckasi MOArOTOBKA 2
Tema 1.2 Coneprxanue y4yeOHOro MaTepuasna 3 OK 6,7,9
Focynapcreennasi | 1. | [TonsTue U OCHOBHBIE MOJIOKEHHS IIPABOBOIO MOHUTOPHHTA. 1 IIK'1.10
ToJHTHKA IIpakTH4eckue 3aHATHSA 2 31,23
NPaBOBOH V1,23
HHbOpMATH3 AN [TpakTryeckas vpa60Ta Ne 2. C(33z[aHI/1e tabmunpi(cxembl) OpraHu3allMOHHAas OCHOBA peayln3auuu | 2
rOCyJapCTBEHHOH MOJIMTUK NPaBOBOM MH(OPMATH3AIHH.
IIpakTHyeckasi MOArOTOBKA 4
Pa3nen 2. N'ocynapcrBennasi uHGopMalnuoOHHAas MOJUTHKA B chepe nHpopMaTU3anuu 1 odecrniedeHnsi HHGOPMAIUOHHOM 33/20
0e301acHOCTH
Tema 2.1 ConeprxaHue y4eOHOro MaTepuasia; 7 0K 6,7,9,10
Focynapcreennas |1 ‘ [TonsiTre 1 mpu3HaKu MHPOPMAITMOHHOTO 00IIIeCTBa 1 IK 1.10
NOJIMTHKA B | Mpakruuyeckue 3ausiTus: 6 31,23
obJacTu = V1,23
IIpaktuyeckas pabora Ne 3. Cosnmanue cxembl "OCHOBHBIE IOJIOKEHHUSI T'OCYAapCTBEHHON MOJUTHUKU B | 2

dopmupoBanus u

obnactu hopmupoBanus HHGOPMAITMOHHOTO oO1IecTBa B Poccun".




pa3BuTHs [Ipaktnueckass pabora Ne 4. Coszmanue mpeseHTauuu (coodbmienus). IIpobGnemsl ¢dopmupoBanus | 2
uHpOpMANIMOHHOT | MH)OPMAIIMOHHOTO OOIIECTBA.
0 o0mecTBa [TpakTrueckas padota Ne 5. AHanu3 0THOTO U3 CAMTOB rOCYIAPCTBEHHBIX OPTAaHOB BIIACTH. 2

IIpakTHYyeckasi NOArOTOBKA 6
Tema 2.2 Copaepxxanue yueOHOIro MaTepuasa 4
Honsitne u BHABI | 1 [lonsiTe MHPOPMALMOHHBIX TeXHOJIOrMH. Buapl nHpopManmoHHBIX TexHOJoruil. MHTepHET Kak | 2 OK 6,7,9
HH(pOPMANHOHHEI OCHOBHasi HH(MOPMAITMOHHAS TEXHOJIOTHS, UCIIOJIb3yeMasi TPH O0YYCHUH FOPUCTOB. 1K 1.10
X TeXHOJIOTHi CamocrosiTensHass padora: Cosnarhk Tabiuiyy (CXeMy) Ha TeMy «ABTOMAaTH3MPOBaHHOE pabouee MecTo | 2 31,23

COTPYAHUKA IPABOOXPAHUTEIbHBIX OPIaHOBY Y12

IIpakTHYyeckasi NOArOTOBKA 2
Tema 2.3 Coaep:xanue yueOHOro MaTepuaJia 17
locynapcTsennasi | 1 | Axryanusanus —MCIONB30BaHHS MHAOPMAIMOHHBIX TEXHOJOTHH B  (pelepabHBIX OpraHax | 3 OK'6, 10
HH(pOPMANHOHHAS rocynapctBeHHoi Bnactu. Llenu u 3agaun Konneniuu ucnosab3oBanust ”HOOPMAITHOHHBIX TEXHOJIOTHUMA IK 1.10
TOJIMTHKA B cepe B (enepanbHbIX OpraHax rocyJlapcTBeHHOM BiacTd. [IpuopuTeTHBIE HaNpaBIEHUS peaTu3aliu 31,23
uHopMaTH3aALHUHU Konuenmy. V1,23
ACSTETLHOCTH IpakTHYeCKHE 3aHSITHS: 14
OpraHoB

.. |[[IpakTnyeckas pabora Ne 6. AHanu3 HOPMAaTUBHOIPABOBBIX aKTOB PD 1 MEXyHapOIHOrO 3aKOHOIATENbCTBA, | 2

;?I?gilPCTBeHHO" OTIPENIENAIONIUX TOPSIIOK  MCIIOJIb30BaHMsT MH(POPMAIIMOHHBIX TEXHOJIOTHH B OpraHax rocynapcTBEHHOU

BJIACTH.

[Tpaktnyeckas pabora Ne 7. AHanu3 3apy0eXHOTO OIbITa UCIIOJIB30BaHUS HH(OPMAIIMOHHBIX TEXHOJIOTHH B | 2

(denepanbHBIX OpraHax rocyJapCTBEHHOH BIIACTH.

[Tpaktnyeckas padota Ne 8. [TonroroBka 10K1a10B M CO37JaHKE MTPE3EHTALMHU 110 TeMaM: [ToHaTue koHuenuu | 2

«QJIEKTPOHHOTO TOCYJapCTBAY.

[Tpaktudeckas padora Ne 9. TloaroroBka JOKIAI0B U CO3aHKE Mpe3eHTaruu Llenw, 3a1aun u IpuopuTeTs | 2

roCyJapCTBEHHOH MOJIUTUKY 110 (OPMHUPOBAHUIO 3JIEKTPOHHOTO rOCy1apCTBa.

[Mpaktuyeckas padora Ne 10. IlogroroBka MOKIAAOB M CO3JaHHe Npe3eHTanuu EnnHas mHppacTpykTypa | 2

UH(OPMALIMOHHOTO JIEKTPOHHOT'O B3aUMOJICHCTBHSI.

[Mpaktudeckas padora Ne 11. IloaroroBka MOKIAaTOB W CO3JaHWE TNPE3ECHTANMHM MeEXaHW3M M yCIOBHSA | 2

¢dopmupoBanus B Poccun 31€KTPOHHOTO roCyapCcTBa.

[Tpaktuyeckas pabora Ne 12. IloaroroBka [HOKIagoB W co3JaHHe Mpe3eHTanuu OCHOBHBIE HTarbl | 2

dbopMupoBaHus MEKTpoHHOTO rocynapcraa. [Ipodiaemsl hopMupoBaHusL.

IIpakTHyeckasi NOArOTOBKA 14

Conep:xanue yueOHOro MaTepuaJia 5




Tema 24 1. Nudopmanmonnas Oe3onmacHocTh Buasl mep obecnedeHus: wHGOpPMAIMOHHONW Oe3omacHocTH. 1 0K 6,7,9,10
I'ocynapcrBenHasn Pasrpannuenue nocryma k wunpopmammu. Cuibl M cpencTBa obOecriedeHuss HWHEPOPMALMOHHOM IIK 1.10
noJIuTHKa B cepe 6e3onacHoctu. [IpaBoBoe perynupoBanue nHGOPMaIMOHHON 0€30M1aCHOCTH. 33
odecrmeveHust TpakTHYecKne 3aHsITHSI: 2 V1,23
HH(OPMALHMOHHO [IpakTrueckas padora Ne 13. IToaroroBka oKIaa0B-TIpe3eHTAIN 0 TeMaM: [loHsaTre nHpopManuoHHoM | 2
il GesomacHoCTH 0e30macHOCTH. YTpo3bl HWH(OPMANMOHHONW O€30MacHOCTH. Wctounuku yrpo3 uHOpMaMOHHON

6e3onacHocTH. CucreMa obecrieueHuss HHPOPMAIIMOHHON 0€30MacHOCTH.

CamocrositeabHas padora: Co3nate KpoccBopl Ha TeMy «CrpaBOYHO-IIPABOBBIE CHCTEMBI» 2

IIpakTHYeckasi NOATOTOBKA 4
Pa3nen 3 UndopmannoHHbie TEXHOJOTHHN B OPUAHYeCKOH cdepe 41/18
Tema 3.1 Coaep:xanue yueOHOro MaTepuaJia 4 0K 6,7,9,10
HonsTHe 1. [TonsiTHE CIPaBOYHBIX MPaBOBBIX cUcTeM. CTpyKTypa: MHPOpPMALUs, MPOrPaMMHBIE TEXHOJIOTUU H | 2 IIK'1.10
CTPYKTYypa CEPBHCHOE 00CITY)KHBaHHE. 31
CIPaBOYHBIX IpakTHYeCKHE 3aHSITHS: 2 Y123
TpABOBLIX CUCTEM | TTpakruueckas pabora Ne 14. Pemenue 3amanuii n 3aa4 ¢ ucnonszoarneM CIIC «Koncymprant ITmocy 2

IlpakTHYeckasi MOATOTOBKA 6
Tema 3.2 Coaep:xanue yueOHOro MaTepuaJia 6 0K 6,7,9,10
Texnosorus IlpakTHUyecKue 3aHSITHS. 6 TIIK' 1.10
IOATr0TOBKH IMpaktuueckas pabora Ne 15. Co3aanue JeIOBBIX JOKYMEHTOB B pepakTope MS Word. 2 31,23
TEKCTOBBIX Vi
JIOKYMEHTOB. [Tpaktuyeckas padora Ne 16. OopmiieHne TEKCTOBBIX JOKYMEHTOB, COJIEpKaIUX IPU( CEKPETHOCTH 2

[TpakTiaeckast paborta Ne 17. Penrenue 3aqad ¢ MCTob30BaHUEM cucTeMbl «I apant». PaboTa ¢ TekcToBBIMH | 2

nokymeHTamu B CIIC «I'apaHTy.

IIpakTHyeckasi MOArOTOBKA 6
Tema 3.3 | Conep:xanue yueOHOro MaTepuaja 14 0K 6,7,9,10
ABTOMaTH3ALHUSA 1. | Opranu3zamnuoHHas 1 IpaBoBas OCHOBAa MH(OpMaTH3alMK1 OPraHOB BHYTpeHHUX Jen. MHpopmatuzanus | 2 IIK 1.10
00padoTKH IPaBOOXPAaHUTEIHHBIX OPraHOB. 3a1a4H ¥ PYHKIUU HHPOPMATH3AIUH TIPABOOXPAHUTEIBHBIX OPTaHOB. 31,
uHpopmanuu B WNudopmaruzanus TaMoKeHHbIX opraHoB. MH}opMaTu3amms Hamorosbix opraHos. MudopmaTuzanus V1,23
cucTreMax OpPraHOB MHHHCTEPCTBA BHYTPEHHUX Jiesl. OCHOBHBIC HANpaBJIeHUs (POPMUPOBAHUS M HCIIOIE30BAHHS
ylpaBJieHUsl MH(POPMALMOHHBIX pecypcoB. OCHOBHBIE 0a3bl JAHHBIX.
0a3amu JaHHBIX. | [IpakTHYecKHe 3aHSTHSI. 6

[TpaxTrueckast padorta Ne 18. Opranuzanus CYB/]. PaboTa ¢ jaHHBIMU C HCTIOIB30BAaHUEM 3aIIPOCOB. 2

[Tpaktrdeckas padora Ne 19. Cozmanne npeseHtanuu MHPOpMaMOHHBIE CHCTEMBI OPTaHOB BHYTPEHHUX JIeN | 2

[Tpaktuyeckas padora Ne 20. Coznanue npesentannu MHpopmaTuzaus npaBooXpaHUTEIbHBIX OPTraHoB. 2




CamocrosiTesibHas padora: [locTpoeHne quarpaMM ycrieBaeMOCTH B TpyIIie B TaOIugHOM mporieccope MS | 6
Excel
IIpakTHYeckasi MOArOTOBKA 4
Tema 3.4 Pabora B | Coep:kaHne y4eOHOr0 MaTepuasia 12 0K 6,7,9,10
MS Outlook. IIpakTHYecKue 3aHATH. 4 IIK 1.10
[Tpaktuyeckas padora Ne 21.BcTpeun, KOHTAaKTHI, BO3MOKHOCTH 3JCKTPOHHOM MOYTHI B JEATEIBHOCTH | 2 3123
FOPHUCTOB. v 123
[TpakTudeckast padora Ne 22. Pemenue 3amanuii u 3agau ¢ ucnoiszoBanueM CIIC «Koncynbrant [Tmocy. | 2
[lepecpuika TOKYMEHTOB ¢ TOMOLIBIO 311. [TouThl
CamocrositenbHass pabdora: I[loaroroBka mnpeszentanuu MS Power Point «PabGotra ¢ cekpernbimu | 8
JIOKYMEHTaMU»
IlpakTHyeckasi MOATrOTOBKA 4
Tema 3.5 | Conep:xkanmne yueOHOr0 MaTepuajia 5) 0K 6,7,9,10
Usydenne nakera | 1. | OcobenHocTH Hcronb30BaHus MHOPMAIHMOHHBIX CHCTEM B PABOOXPAHUTENHHON A TEIbHOCTH 1 IIK 1.10
nporpaMmm o [ CamocrositeibHas padora: [loaroroska npesentanuu MS Power Point «Mos nipodeccus . 4 31,23
npodgu.io Co3narp cxemy NMpUMEHEHHUS O(QHCHBIX MPOrPaMM, B COOTBETCTBHU C PEUIAEMBIMU MPO(ECCHOHATBHBIMU Y123
ClienuaJbHOCTH. 3aa4aMu
IIpakTHYeckasi IOATOTOBKA 2
IIpome:kyTouHast arrecranust B popme nudppepeHupoOBAHHOIO0 3249€Ta 2
Bceero: 90/44




3. YCJOBUSA PEAJIN3AIIUU TPOT'PAMMBI INCHUTIJIMHBI

3.1. TpebGoBanuss K MHUHUMAJIBHOMY  MAaTE€PUATBHO-TEXHUICCKOMY
o0ecTIeYeHHUO

Peanm3anus mporpaMMbl AUCIUIITNHBI OCYIIECTBISIETCS B yAeOHOM KaOMHETe
uHPOpMATUKHA,  HWHPOPMAIIMOHHBIX  TEXHOJNOTHH B  MPOQPECCHOHATHHON
JESTEIIBHOCTH, JTOKYMEHTAIIMOHHOTO OOECTICUeHHUsl yIpaBlieHus, jaboparopuu
UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH:

O6opynoBanne yueOHOTO KabuHEeTa U paboYnX MecT KabWHEeTa:

— TIOCAJ0YHBIC MECTa IO KOJIMYECTBY 00YyJIarONuXCs;

— pabouee MeCTO MpernoaaBaTes;

—  METOJIUYECKHE MOCOOUS C MyTbTUMEIUHHBIM COTIPOBOKICHUEM;

—  KOMIBIOTEPHI;

— TIPUHTED;

— CKaHep;

—  MyJIbTUMEAUITHAS yCTAHOBKA,;
[Mporpammuoe o6ecreuenne: OC Windows, maker MS OFFICE, CIIC
Koncynbrant+»

3.2. Nadopmanmonnoe obecrieueHrne 00ydeHus
Ilepeyenb y4eOHbIX H3aaHuil, UHTepHeT-pecypcoB, I0NMOJHHUTEILHON
JIUTEPATYPHbI

OcHoBHBIE 3JIECKTPOHHBIC U3TaHUS:

NubopMannoHHbIe TEXHOJOTHH B IOPUAWYCCKON NEATEIHHOCTH : yUSOHUK
s cpeanero npodeccuonanpHoro obpasosanus / I1. V. Ky3nenos [u ap.]; mox

obmeit pemakmueit I1. V. Ky3nenoBa. — 3-¢ usm., nmepepab. u gom. — Mocksa :
NznarensctBo FOpaiit, 2021. — 325 c. — (IIpodeccuonanproe oOpazoBaHue). —
ISBN 978-5-534-06989-1. — Tekct : omektponHbd // OOpa3zoBarenbHas

wiatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/474529

Kiouko WM.A. HMHpOpMaLMOHHBIE TEXHOJOTMH B Npo(hecCHOHAIBHOM
JeATeIIbHOCTH [ DNEeKTpOoHHbIN pecypc] : yuedHoe nocoodue ais CITO / . A. Knouko.
2-e u3ll. — DIIeKTPOH. TeKCTOBBIEC NanHble. — CapatoB: [IpodobpazoBanue, At
[lu Op Meama, 2019. — 292 c. — 978-5-4486-0407-2, 978-5-4488-0219-5. —
Pexxum nocryna: http://www.iprbookshop.ru/80327

["aBpuiios, M. B. Nndopmartrka u naGopmamoHHbIe TEXHOJIOTHH ;| yUeOHUK
JUIS cpenHero  mpohecCUOHATBHOTO oOpazoBanus / M. B. I'aBpuros,
B. A. KinumoB. — 4-¢ u3a., nepepad. u mon. — Mocksa : M3narensctBo FOpaiir,
2020. — 383 ¢. — (IIpodeccuonanbroe oopazoanue). — ISBN 978-5-534-03051-
8. — Tekcr : omekrponneii // DObC Hpaiir [cait]. — URL:
https://urait.ru/bcode/449286

JlonoJiHUTEIbHbIE HCTOYHUKMU:
1. [TapdenoBa E.B. HudbopmarmionHble TEXHOJIOTUU [DIEKTPOHHBIN
pecypc] : madoparopusiii npaktukym / E.B. [TapdhenoBa. — DneKTpoH. TEKCTOBBIC
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nanaeie. — M. : Usmarensckuii Jlom MUCuC, 2018. — 56 ¢. — 2227-8397. —
Pexxum nocryna: http://www.iprbookshop.ru/78565

2. Cremma AWM. HHpopMalmoHHBIE CHCTEMBI B  OpTaHH3AIUH
[DnekTpoHHBI pecypc] : yueObHoe mocodbue / A.M. CremmH. — 2-¢ uza. —

DNEeKTpOH. TeKCTOBbIE TaHHbIe. — CapaToB: By3oBckoe oOpa3zoBanue, 2019. — 194
c. — 978-5-4487-0385-0. — Pexxum nocryma: http://www.iprbookshop.ru/79629

CoBpemennblie npodeccHOHANbHbIEC 0a3bI JAHHBIX:

1. Koncynbrant Ilmroc: OOmepoccuiickass Cets PacnpocTpanenus
[TpaBoBoit Madopmaruu

2. Hayuynas oanektponnas ©Oubimuoreka : [caiit]. — URL
https://www.elibrary.ru

3. Poccuiickas tocymapctBeHHas Oubmmotexka : [caiit]. — URL
https://www.rsl.ru/

4, Poccuiickas HaroHanpHas ouonuoreka : [caiit]. — URL : http://nlr.ru/

S. Cucrema 'APAHT: aneKTpOHHBIN NEPUOANYECKNN CTIPABOYHHK
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4.  KOHTPOJb
JUCHUIIIAHBI

N OIEHKA

PE3YJBbBTATOB

OCBOEHUA

KoHTpoJIb M OLleHKA Pe3yJIbTATOB OCBOCHUS JUCIUIIMHBI OCYIIECTBISECTCS
npernojaBaTesieM B IIPoIecce MPOBEACHUS MPAKTUUECKUX 3aHATHHN U 1aOOPaTOPHBIX
paboT, TECTUPOBAHMS, a TAKXKE BBIMTOJHEHHUS OOYYAIOIIUMHCS WHIAWMBUIYaTbHBIX
3aJJaHu M, IPOECKTOB, UCCIIEIOBAHUM.

Pe3yabTarnl 00yyeHus

Kpurepun oneHku

@®opMbI U METOAbI OLIEHKH

3HaTh:

31 OCHOBHEBIE METONLI U
cpeiacTBa IOMCKa,
cucTeMaTu3aluu, o0paboTKH,
nepeaadu u 3aIUThI
KOMIBIOTEPHOM MPaBOBOi1
uHpOpMaLnu;

32 cocraB, GyHKUUH U
KOHKPETHBIE  BO3MOXHOCTH

anmnapaTHO-IMPOrpaMMHOI0
o0ecIeycHus;

33 cocraB, QyHKOMH U
KOHKPETHBIE ~ BO3MOXXHOCTH
CIPaBOYHBIX

MH(OPMaLIMOHHO-TIPABOBBIX U
MH(}OPMaLOHHO-TIOUCKOBBIX
CUCTEM;

YMETbh:

Y1 pewmars ¢ UCNOJIb30BaHUEM
KOMITbIOTEPHOM TEXHUKHU
pa3yinuHbIE ci1y>)keOHbIe
3a/1a4u;

Y2 paGotarh B JIOKJIbHOU H
100aNbHON  KOMITBIOTEPHBIX
CETSIX;

Y3 IIPeIOTBpaLIaTh B
CITy>KeOHOI e TETbHOCTH
CUTyallud,  CBSI3aHHbIE  C
BO3MOYKHOCTSIMH
HECaHKIIMOHUPOBAHHOTO
Joctyna K uH(popmanuu,
37I0YMBIIIICHHON
Moupukanyu nHGOpMaLUU U
yTpaThl CITy’)KeOHOM
uH(pOopMaLnu;

«OTIUYHO» - TEOPETUYECKOE
coJiepKaHue Kypca OCBOCHO
MOJTHOCTBIO, 0€3 MpoOesioB, yMEHUs
c(OpMHPOBAHBI, BCE
MPEyCMOTPECHHBIC IPOTPaMMOit
yueOHble  3aJaHusl  BBIIIOJHEHBI,
Ka4yeCTBO WX BBINOJIHEHUS OIICHEHO
BBICOKO.

«Xoporo» - TEOPETHUECKOE
cojiep)KaHue Kypca OCBOEHO
MTOJTHOCTBIO, 0e3 po0OeIIoB,
HEKOTOpbIe yMEHUs c(hopMUPOBaHBI
HEIOCTATOYHO, BCC
MIPEyCMOTPEHHBIE IIPOrpamMmon
ydeOHbIC  3a/JaHHs  BBIMOJIHEHBI,
HCKOTOPELIC BHU/IbI SaI[aHI/If/i

BBIIIOJIHEHBI C OIIMOKaMHU.

«Y 10BJIETBOPUTEIILHOY -
TEOPETHUYECKOE COJepKaHuEe Kypca
OCBOCHO YaCTHYHO, HO MPOOEIbl He
HOCSIT CYIIECTBEHHOTO XapakTepa,
HE0O0XO/JMMBIE YMEHHS paboThl ¢

OCBOCHHBIM MaTepHaJIOM B
OCHOBHOM c(OpMHPOBaAHBI,
OOJIBIIMHCTBO  IPETYCMOTPEHHBIX

nporpaMMmoil  o0ydeHHs y4eOHBIX
3aJJaHU BBITIOJTHEHO, HEKOTOPHIE U3
BBIMOJIHEHHBIX 3aJlaHui cojepxKar
OLIMOKHU.

«HeynoBneTBOpUTEIBHOY» -
TEOPETUUECKOE COJIEepKaHUE Kypca
HE OCBOEHO, HEOOXOIUMBIC YMEHUS
He c(OpMUPOBaHBI, BBITTOTHECHHBIC
yueOHbIe 3aJaHus COflepKaT rpyobie
OIIINOKH.

Tekymuii  KOHTpPOJIb  NpH
NPOBe/ICHUM:
-IIUCbMEHHOT0/yCTHOT'O OTIPOCa;
-TeCTUPOBAHUS;

-OLEHKH pe3yJIbTaToB
BHEAyJIUTOPHOM
(camocTOsATENHHOMN) paboThI
(mokanos, pedeparos,

TEOPETHUYECKOW 4acTH MPOEKTOB,
y4eOHBIX HCCIEAOBAHUMN U T.1.)
IIpoMe:kyTouHasi aTTECTALMSA
B (hopme mudepeHIpoBaHHOTO
3ayeta B BHJIE: -TIMCbMEHHBIX/
YCTHBIX OTBETOB, -TECTUPOBAHMUS.

Tekymuii KOHTPOJIb:

3aIuTa OTYETOB o
npaKkTHYecKuM/  1abopaTOpHBIM
3aHSTHSIM,

OIICHKA 3a/laHui TUIS
BHEAYUTOPHOU
(camocTOATENHHOI) PabOTHI:

- JKCIIEpPTHAS OIICHKA
JIEMOHCTPUPYEMBIX YMEHHI,
BBITTOJITHSIEMBIX JEUCTBUM B
nporecce

MPaKTUYECKUX/Ta00PaTOPHBIX
3aHATUN

IIpome:xxyTOYHASI ATTECTAIUA:

- JKCTIepTHAs OIlCHKA
BBITTOJTHEHUS MPaKTUYECKHUX
3aJaHUH Ha 3a4eTe
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@®opMbl ¥ METOABl KOHTPOJS W OIEHKH PEe3yJIbTaTOB OOyUEHHUS OJDKHBI
MO3BOJISATh MPOBEPSITH y OOYYAOMIMXCS pPa3BUTHE OOMIMX KOMIETEHIMH |
00€eCIeynBaONINX UX YMEHUH.

Pe3syabTaTsl DopMbI "
(ocBoeHHBIC o0mmue MeTO/bI
OcHOBHBIE NOKA3aTeJIM OLIEHKH pe3yJibTaTa
KOMIIETEHI[UH) KOHTPOJISI |
OLIEHKHU
OK 06. - 9(GdEeKTUBHBIH TOUCK HEOOXOIUMOI
Ocy1ecTBisTh HIOUCK U | “HpOpMaLny;
UCIIOJIb30BaHUE uHdopmanuu, | - pabota c nH(GOPMaMOHHBIMU
HeoOXxoauMou st 3pPEeKTUBHOTO | TEXHOJNOTHSIMH ~ TIpUEMa,  XpaHEHHs ¥ | YCTHBIN OIpoc
BBIMOJIHEHHS MPOo(ecCHOHANBHBIX | Meperadl UHPpOopMaIlnH;
3a1a4, TNPO(PECCHOHANTBHOTO M | - HCIOJB30BaHUE  CIPABOYHO-TIPABOBBIX
JIMYHOCTHOTO Pa3BUTHSL. TEXHOJIOTHIA.
OK 07. - BBIOOp M MPUMEHEHHE METOJIOB U CIIOCO0OB | YCTHBIN OMpoC,
Hcnonp30Bate MHPOPMALMOHHO- | pelIeHHUs TPOPECCHOHATIBHBIX 33/a4; MPAKTUYECKHE
KOMMYHHKAIIIOHHBIE TEXHOJIOTUH | - OleHKa J(PGEeKTUBHOCTH W  KayecTBa | 3aHATUS
B poeCCHOHATFHON | BBITTOJIHEHHS.
JIESITEIbHOCTH.
OK 09. - pelIeHHME CTaHIApTHBIX W HECTAHJAPTHBIX | Y CTHBIH ompoc,
YcTaHaBIMBaTh npodeccnoHalbHBIX  3a7a4 B 00JacTH | BHEAYyAUTOPHA
NICHXOJIOTHYECKUH  KOHTAKT ¢ | MIpUMEHEHHsS WH(POPMAIMOHHBIX TEXHOJIOTHH, | 5
OKPYKAIOIIUMHU. TEXHUUYECKUX CpeAcTB, cuctemHoro [10. CaMOCTOSITeNIbH
ast pabota
OK 10. - abdexTuBHBIA  TOUCK  HeoOXxoauMoii | YCTHBIHM omnpoc,
AnantupoBaThCs K MEHSIOMMMCS | HH(OpMAIIHH; MPAKTUYECKHE
yCIOBUSIM  MPOGECCHOHATIBHOU | - pabota c UHGOPMAIIMOHHBIMY | 3aHATUS
JESITEIIbHOCTH. TEXHOJIOTUSIMH ~ TIpUeMa,  XpaHEeHUs U
nepenayu vHGopmaIuy;
IK 1.10 - HCTIOJIB30BATh COBpPEMEHHBIE | Y CTHBIN OMpoc,
Hcnonb3oBath B | ”HOPMALIMOHHO-KOMMYHUKAIIUOHHBIE MPaKTUYECKHE
npodeccuoHanbHOM TEXHOJIOTUH, TAaKETHI TIPUKIIATHBIX IPOTPaMM | 3aHSTHS,
JeSITebHOCTH HOpPMATUBHBIE | -  KCIIOJIb30BAaHME  CIPABOYHO-IIPABOBBIX | BHEAYAUTOpPHA
NPaBOBBIE AKTHI U TEXHOJIOTHH. s
JOKYMEHTbl 10  00eCHeueHHIO CaMOCTOSITENIbH
pexuma CEKPETHOCTHU B as pabora
Poccuiickoit denepanum.
MEPEYEHb BOITPOCOB K TIPOMEXYTOYHOM ATTECTAIIUA
1. Hamnpapnenus obecnedenus 6e30macHOCTH HH(DOpMAITIH.
2. OpraHu3alMOHHBIE U WHXECHEPHO-TEXHUYECKUE MEPONPUATHUS IO 3aIIUATE
uHpopManuu.

CpeacTBa MHKEHEPHO-TEXHUUECKON 3aIlUThl HTH(GOPMALIHH.
[IpaBoBas 3amuTa HHGOPMALIUH.
CrpykTypa nndopmanmoHHoOro 3akoHoaarenscTsa Poccuiickoit deneparuu.

HNudopmanmonHsie mpoiecchl
[TonsiTne MHGOPMAITMOHHBIX TEXHOJIOTHIA.

3
4
5
6. Knaccuduxanus uadopmaiuu, kKak 00beKTa MPaBOBLIX OTHOIICHUH.
5
8
9

Ponp nHGOpMAIIMOHHBIX TEXHOJIOTHUIA B TPYIOBOM TIpoIiecce.
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10.  Buns! knaccudukanuit UT.

11. Bo3MokHOCTH TeKcTOBOro mpoiieccopa Word.

12.  Coxpanenue ¢aiinoB B Apyrux dopmarax

13.  OmnpeneneHue CTENEHM CEKPETHOCTU CBEACHMM, COJEp)KalUXci B
JIOKYMEHTE.

14. BpIBOJ TOKYMEHTA Ha MeYaTh.

15. Ilpuem u oTnpaBKa JOKYMEHTOB. Peructpanus JOKyMEHTOB.

16. DnexTpoHHBIE TaOJIUIBI: OCHOBHBIE TIOHATHUS U CIIOCO0 OpraHU3aIIH.

17.  IIpaBuia opopmIiIeHHs yKa3aTelsl pACCHLIKU HA CEKPETHOM JIOKYMEHTE.

18. IIpaBuia opopmIIEHUS CEKPETHOTO COMPOBOIUTENBHOTO MUCHhMA.

19. Hudopmaruzanus NpaBOOXPAHUTENBHBIX OPraHoB. 3agaud U (PyHKIHUU
uH(GOpPMaTU3aLIMU IPABOOXPAHUTEIBHBIX OPTAHOB.

20.  Hudopmartuzanms TaMOKEHHBIX OPTaHOB.

21. HudopmaTuzalius HaJIOTOBBIX OPTraHOB.

22. UWudopmaruzanust OpraHoB MUHUCTEPCTBA BHYTPEHHUX JIE1.

23.  OcCHOBHBIE HampaBJICHUS (dbopMupoBaHus U UCIOJIb30BaHUS
MH(POPMAILIMOHHBIX pecypcoB. OCHOBHBIE Oa3bl JaHHbBIX.

24.  CTpykTypa 3JeKTPOHHBIX TAaOJUIL: S4YeiKka, CTpoKa, CTOJIOELI.

25. Tunel u GopmaT naHHBIX: yncia, GOPMYIIbI, TEKCT.

26. Harnsannoe opopmieHue TabIUIIbI.

27.  Pacuersl ¢ ucnonb3oBaHUEM (POPMYIT U CTAHAAPTHBIX (PYHKITHA.

28. Iloctpoenue quarpamm u rpaQuKoB.

29. ®opmaTupoBaHHE TOTOBBIX TUATPAMM.

30. Cmoco6b1 morcka HHGOPMAITIH B JIEKTPOHHOM TaOIHIIE.

31. OOmas xapakTepHCTUKa CHUCTEM aBTOMATHU3alMK JOKYMEHTOOOOpOTa, HX
BO3MOKHOCTHU M OTPAHUYCHUS.

32.  Tlpumepsl CYIIECTBYIONIMX CUCTEM aBTOMAaTH3AIUH.

33. O630p nmporpaMMHOTO 00€ecTeueHns Paclio3HABAHUSI TEKCTA.

34. Mecto U pOJb, CHeIMaTN3UPOBAHHBIX aBTOMAaTU3UPOBAHHbIX
UH(POPMALIMOHHO-TIPABOBBIX TEXHOJIOTHIA.

35. HudbopmamoHHO-TEIEKOMMYHUKAIIUOHHBIE TEXHOJIOTMH B OKCIEPTHOM
JeSITEIIbHOCTH.

36. DKcnepTHbIE IPABOBBIE CUCTEMBI.

37. ABTOMaTHU3WPOBAHHBIE  AHAIUTHUKO-CTATUCTUYECKHE  WH(GOPMAIMOHHBIC
CHCTEMBI, CHCTEMBI y4eTa U YIIPaBJICHHUA.

38. HHpopmanmoHHBIE TEXHOJOTHH CJIEICTBEHHOW W OMNEPaTUBHO-PO3BICKHON
JeSITEIBHOCTH.

39. CnpaBoyHbI€ TPABOBbIE CUCTEMBI.

40. ABTOMaTHM3MpPOBAHHBIE HHPOPMALUOHHO-TIOUCKOBBIE M HH(POPMALMOHHO-
CHPAaBOYHBIE CUCTEMBI.

41. Ponp  cmpaBOYHBIX ~— MPaBOBBIX ~ CHCTEM  IPU  CHCTEMaTU3aLUU
3aKOHO/IaTEJIbCTBA.

42.  T'ocymapcTBeHHBIE M HEroCyJapCTBEHHBIE CIPABOYHbIE HH()OPMALIMOHHO-
IIPABOBBIE CHCTEMBI.
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43. Cucrema I'apant, Cucrema Kopgekc, Cucrema Koncynbrant Ilmroc).
CpaBHeHHE MMOIB30BATENHLCKOTO HHTEpderica.

44, Tlonstue 6a3bl JaHHBIX. 3aJlauH, pelIacMble C TOMOIIBIO 0a3 JaHHBIX.

45. baza nmaHHBIX, OaHK JaHHBIX, CHCTEMa yIpaBiieHHs 0a30il JTaHHBIX,
aJIMUHUACTPATOP 0a3bl TaHHBIX.

46. Cucrema opranuszanuu uHdopmanuu B UHTEepHeT.

47.  ABTOMaTWM3MPOBAHHBIC M MH(POPMAIIMOHHBIC CUCTEMBI YIIPABIICHHSL.

48. Cuctembl aBTOMAaTU3UPOBAHHOTO MPOCKTUPOBAHUS W aBTOMATHU3MPOBAHHBIE
CHUCTEMBI HAYYHBIX MCCIICIOBAHUN.

49. HMudopmaTuzanms 3aKOHOIATEIBHBIX OPTAaHOB CYOBEKTOB (heepaliny.

50. HudopmaTtuzanus opraHoB MECTHOTO CaMOYITPaBIICHUS.

51. T'eomH(opmMaIMOHHBIC CHCTEMEI.

52. HasnaueHue W CTPYKTypa dKCHEPTHBIX CUCTEM.

53. Ienecoobpa3HOCTH UCIIOIB30BAHUS, ITAIBI CO3/IaHMUS IKCIIEPTHBIX CUCTEM.
54. DKOHOMHYECKHE aCIEKThl IPUMEHEHUSI HH(DOPMAIMOHHBIX TEXHOJIOTHI

55.  IIpoTOTHIBI U KUZHEHHBIN ITUKIT IKCIIEPTHBIX CUCTEM.

56. Tlopsmok rneyaTaHusi CEKPETHBIX JOKYMEHTOB.

57. HudopmaimoHHble CUCTEMBI IETOTPOU3BOJICTBA B OPraHax MPOKYpaTyphl.
58. HudopmarnmonHble CUCTEMbl OOeCHeYeHHs MPOKYPOPCKOTO Haa3opa U
paccienoBaHusl MPECTYIUICHU.

59. 3amaum uHpOpMaTH3AIUH CYACOHBIX OPTAHOB.

60. T'AC «IIpaBocymue».
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